.

«YTBEPXJAHO»:
Jupektop

MoauTHKA B OTHOIIEHHH 00pabOTKH H 3alIAThI
NepCOHANBLHbIX JIAHHBIX COGCTBEHHHKOB H 10JIb30BaTe el NOMeLIeHH A B
mHoroksapTupHbIx Aomax Q00 «Mnrxenep IIpo IenTp»

1. O0mmue moNoKeHHA

1.1. Hacrosumas ITomuTuka paspaborana B cootBercTBHH ¢ KoHcTHTynmme# Poccuiickoi
denepaunn, ®enepanbEpiM 3akoHoM oT 27.07.2006 r. Ne 149-®3 «O6 undopmamm,
AH(OPMALMOHHLIX TEXHONOTMAX H O 3ammure HH(opMaumu», DenepalbHbIM 3aKOHOM OT
27.07.2006 1. No 152-®3 «O mepcoHanbHBIX AaHHBIX», «[lomnoxkeHreM 06 OCOOGEHHOCTSX
00paboTkyi NmepcoHaTBHBIX AaHHBX, «O0 yTBepiKIeHWH TpeOOBaHMM K 3alIMTEe MEPCOHATBHBIX
JMaHHBIX TpH HuX o0O0paborke B WHGOOPMAIMOHHBIX CHCTEMax MEPCOHANBHBIX NaHHBIX),
yTRepXKIeHHBIX nmocranornenueM IIpasurenscrBa Poccuiickoit ®enepamuu or 01.11.2012r. Ne
1119, ¥ wWHBIMH HOPMATHBHBIMH akTaMd B O0OIIaCTH 3aI0UTHl MEPCOHANBHBIX JaHHBIX,
NeUCTRYIOIIMMU Ha TeppuTOpHH Poccuiickoi Denepanun.

1.2. OO0 «Huxenep Ilpo llenTp» siBNsSeTCS ONEPATOPOM IIEPCOHAIBHBIX [IaHHBIX H
BHECEHA B pEECTP ONEpaTopoB, OCYLIECTBISIOIIAX OOpabOTKY NEPCOHAIBHBIX JIaHHBIX
(perucTpanuoHHbIi HOMep 71-19-001937).

1.3. OCHOBHBIE NOHATHA, UCIOIb3yeMble B [lonuTHKe:

- YIpaBisfiOmas KOMOAHHSA - IOPHIMYECKOE JIMIIO HE3aBHCHMO OT OpPraHW3allMOHHO-
npaBoBod  (opMBI, a TaKkKe HHAMBHAYAIbHBIH  IIpEANpPUHHMATENb,  YIPABISIONIHE
MHOIOKBapPTHPHBIM JOMOM Ha OCHOBAHHH JOrOBOpa YNPAaBIECHHS MHOTOKBApTHPHBIM IOMOM,
3aKIIFOYEHHOTO ¢ KITHEHTOM;

- KJAHEHT - COOCTBEHHHMK ITOMEIIEHHS B MHOTOKBAapTHPHOM JOME, JKHIIOIO [I0Ma,
JOMOBJIQJICHHS, 4 TAKXKE JIAI0, MOJIB3YIoNIeecs Ha HHOM 3aKOHHOM OCHOBAHMH IIOMEINEHHEM B
MHOTOKBApPTHPHOM JOME, KHJIBIM JIOMOM, JOMOBJAIEHHEM, IOTPebIsIomee KOMMYHAIBHBIE
YCIIYTH;

- YCIAYTH yIpaBJisiionieii KOMNAHKHE - JeHCTRUS YIPABISIONIEH KOMITAHHH 110 OKA3aHHIO
YCIYT W BBIOJHEHUIO paboT MO yNpaBlNeHMIO, 1O HAJIekKalleMy COIEPKAHHUIO M PEMOHTY
of1iero UMymecrea B MHOIOKBAPTHPHOM [IOM€, NPENOCTABICHHI0O KOMMYHAJIBHBIX YCIYT
coOCTBEeHHMKAM IOMEINEHHH B TaKOM JOME M IOJB3YIOUIMMCH TOMEIIECHHSAMH B 3TOM JIOME
JIMIaM, OCYIIECTBIEHHE WHOW HANpaBleHHOH Ha JOCTHXKEHHE Lieled  yNpaBlIeHUs
MHOTrOKBapTUPHBIM JIOMOM JIEATENbHOCTH;

- mepcoHaANbHbIE JaHHbIe - HH(OpPMaNHi, COXpaHeHHas B M0O0M (opMare OTHOCHIIAACS
K OTpe/IeICHHOMY HJTA OIIpeeseMoMy Ha OCHOBaHMM TakoW MHGOpMaMH GH3MYECKOMY JHITY
(cyObeKTy mepcoHANbHBIX AAaHHBIX), KOTOopasd cama Mo cebe WM B COYECTAaHHMH C APYTOH
“HQOpMalMEl, HMEIOIEHCA B pPacHOpsDKEHHM  YIPaBIAOIIEH KOMNAHHH, II03BOJISET
HAACHTHOHUITHPOBATh THYHOCTh KitieHTa;

- o0paboTKa mepcoOHANBHBIX AAHHBIX - JcHcTBHs (OIepalHH) C MepCOHATLHBIMH
JIAaHHBIMH, BKIIIOYas cOOp, CHCTeMaTH3alMIO, HAKOIIeHHe, XpaHeHHe, yTouHeHHe (0OHORNeHHE,
HW3MeHeHHe), HCIONb30BaHHe, pacmpocTpaHeHHe (B TOM HHCJIE Iiepefady), ODe3THUHBaHHE,
6nokHpoBaHHe, YHHYTOKEHHE IEPCOHAITBHBIX [AHHBIX;

- pacnpocTpaHeHHe MePCOHANLHBIX [JAHHBIX — JIelCTBYS, HallpaBleHHBIE HA Iepegauy
NEePCOHAIBHBIX JaHHBIX ONpPEAEICHHOMY Kpyry Jul (Ilepesiada NepCOHANbHBIX NaHHBIX) WM Ha
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O3HAaKOMJIEHWE C II€PCOHATbHBIMH [AaHHBIMH HEOTPaHMYCHHOIO Kpyra JHI, B TOM YHCIE
0GHAapOIOBaHKE TEPCOHATBHBIX JAHHBIX B CPEJCTBAX MacCOBOM MH(OpMAlHH, pasMELIEHHE B
nHGOPMALUMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CEeTSAX WM NPEJOCTaBICHHE  JOCTyma K
TNIEPCOHATbHBIM JIAHHBIM KaKHM-JTHO0 HHBIM CITOCOOOM;

- HCIOJIb30BaHHEC MEPCOHANBHLIX JAHHBIX - eHCTBHS (ONepanuM) ¢ NepCOHATbHBIMU
JIaHHBIMH, COBEpIIaeMBIE ONEPAaTOPOM B IEJIAX IPHHATHS DPEIICHHMH WIHM COBEpPIICHHS HHBIX
NeHCTBUI, MOPOXIAIONMX IOPHIHYECKHE TTOCIEACTBHS B OTHOIIEHHH CyOBheKTa MepCOHANBHBIX
JAHHBIX MM JPYTHX JHAI TG0 MHBIM 06pasoM 3aTparMBAIOIIMX NMpaBa U CBOOOMIEI cyOhekTa
NEPCOHATBLHBIX JaHHBIX WM JIPYTHX JIMIL;

' - KOH(HIEHIHAILHOCTh NEPCOHAJIBLHBIX JAHHBIX - 00f3aTENBHOE A COOMONECHHS
OTIepaTopoOM KM MHBIM MOJYYMBLIKM TOCTYI K IIEPCOHATLHEIM JJAHHBIM JIMIIOM TpeOOBAHHE HE
JOIyCKaTh MX pacmpocTpaHeHne 6e3 coriacus cyOheKTa NepCOHANBHBIX NaHHBIX WM HATHIHA
MHOTO 3aKOHHOTO OCHOBaHMUA. -

1.4. Hacrosmas [TonuTHka yCTaHABIMBAET MOPSIOK 0OpabOTKM NEPCOHANBHBIX JAHHBIX
KieHTOB, A7 KOTOpBHIX YIPaBIAIOINas KOMIIAHHMS OCYIIECTBIISET BEChb CHEKTP YCIyr IO
JIOrOBOPY YIIPABJIEHHUS WM 110 JOTOBOPY OKa3aHHs YCIYT IO COJEPKaHHIO H (MJIM) BEIIOJHEHHIO
paboT 1Mo peMOHTY 00IIero AMyLIecTBa.

1.5. Hacrosimmas Ilosmutuka o6s3aTensHa K HCHOJHEHHMIO BCEMH COTPYAHHKaMH
Ynpapnsfolneil KOMIIAHHH, ONMCHIBAET OCHOBHEIE 11€JIH, MPHHIMNBI 00paboTku U TpeboBaHHA K
6€30MacHOCTH NTePCOHAIBHBIX JaHHBIX B Y IIPABJISFOLICH KOMITaHUH.

1.6. Hacrosmas IMonutuka paspaboTana ¢ I€IBIO 3aIUMTHI IpaB U cBoOOJ denoBeKa M
rpaxanuHa npu o6paboTke ero NepcoHaNIbHBIX JaHHBIX.

1.7. TlepconanpHple naHHBIE 0OpalaThBAlOTCA B LEIAX HCIOJIHEHHA [TOroBOpa IO
IPEeJOCTABACHHIO YCIYr, OJHOH M3 CTOpOH Koroporo sBisercs Kiment. Vnpasnsromas
KOMITaHHsI coOHpaeT JaHHBIE TONHKO B 0oO6beme, HEOOXOTUMOM JJIS JOCTHXKEHHS YKa3aHHOW B
nyHkTe 2.2, HactosmeH Iomutuku nem.

1.8. Obecneuenue ©e30naCHOCTH ¥ KOH(UICHIMAILHOCTH TIEPCOHANBHBIX JaHHBIX
SIBJIS€TCS OJHUM H3 IPUOPHTETHBIX HAIPaBIeHHN B IESTENHHOCTH YIIPABISIOMEH KOMIIAHHH.

2. llpuaunns! ¥ neau o6paborku. CocTaB MEPCOHANBHBIX JaHHBIX

2.1. ObpaboTka nepCcOHANBHBIX JaHHBIX YMPABIMIOMEH KOMITAHHEH OCYILECTBIIAETCS HA
OCHOBE ITPHHIIAIIOB:

— o0paboTka nepcoHalbHbIX JaHHBIX KIMEHTOB OCYINECTBIACTCA HCKIIOYMTEIBHO UL
obecnieveHuss cobionieHns (eepalbHBIX 3aKOHOB M HMHBIX HOPMATHBHBIX NPaBOBBIX aKTOB,
COOTBETCTBHS MEJsIM, 3apaHee ONpPEJeNICHHHIM M 3asBICHHBIM IpH cOOpE NEPCOHAIBHBIX
JAHHBIX,

— obBeM H coaepikaHne 0OpabarsIBaeMbIX MEPCOHANBHEIX JAHHBIX CYOBEKTOB, CIIOCOOBLI
00paboTKH  TEPCOHANBHBIX  JAHHBIX  COOTBETCTBYIOT  TpeGoBammsiM  (emepanbHOro
3aKOHOZATENLCTBA, @ TAKKE APYTHM HOPMATHBHBIM aKTaM H IesM 06paboTku mepcoHambHBIX
nanneix. He nomyckaercss 06paboTka MepcOHANBHBIX JAaHHBIX, H3OBITOUHBIX M0 OTHOMICHHIO K
1eTAM, 3asBIeHHBIM IIpH cOOpe NepCOHANBLHEIX JaHHBIX;

— MepcoHaNbHbIe JaHHbIe Y IIpaBIsIoNIas KOMIaHHUs MOJydaeT TOJMbKO y camoro Kimenra;

— 1mpu 00paboTke MepCOHAIBHBIX NAaHHBIX OOECIEeYMBACTCS TOYHOCTL IEPCOHAIBHBIX
JAHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOMMMBIX CIIy4asiX aKTyaJbHOCTh 110 OTHOLIEHHUIO K LIEJIsIM
06paboTKy NepcoOHaNBHBIX NaHHBIX.

VYrpasnsiome#t KoMOaHWe#d NPHHAMAIOTCS HEOOXOIUMBIE Mephl 10 YHUYTOXECHUIO
(yoanenuio) m1ub0 yTOYHEHHUIO HETIONHBIX UM HETOYHBIX JIaHHBIX.

2.2. O6paboTKa NepcoHaNLHEIX NaHHEIX CYOBEKTOB NEPCOHANBHBIX JAHHBIX IIPOBOIMTCS
YiupaBisioneil KOMIaHueil ¢ [enbi0 UCIIONHEHUS JOTOBOPHBIX M HHBIX IDAXKIAHCKO-TIPABOBBIX



OTHOIIIEHWH TIPH OCYIICCTBICHUH Vipasnsiome KOMITAHHEN XO3AMCTBEHHOH AEATEIBHOCTH,
TIOBBINEHAS OMEPATHBHOCTH ¥ KadecTBa 0bcyxuBanus KIHEHTOB.

2.3. Vnpapnsiomieii KOMIanue# 06padaThBaIOTCA CICHAYIOMHE KaTCrophi IIePCOHAIBHBIX
JIAHHEIX:

- agKeTHbIe AaHHBIE (paMunus, UMs, OTIECTBO, YHCII0, MECAII, TOJ POXKICHHA H P.);

- ITacropTHHIE TaHHBIE,

- aJipec PEeruCTpAallkH;

- ajJipec MecTa JKHUTEIbCTBA;

- ceMeHHOe MOJ0KEHHUE,;

- CTATyC WICHA CEMBH,

- HaJW4Me JIBFOT M MPEHMMYLIECTB /UL HAYMCIICHAS W BHECEHHS IUIATHI 33 COACPKAHHME
JKIJIOTO MOMELIEHHS 1 KOMMYH&JIbHBIC YCIYTH,

- CBEJCHHA O PETHCTpAlMM TpaBa COOCTBEHHOCTH B EnuHOM TOCYIapCTBEHHOM peecTpa
TIPaB Ha HEJABMKAMOE HMYITECTBO (HHOM YIIOJIHOMOYEHHOM oprage), a paBHO O MHBIX ITpaBax Ha
[OJIb30BAHHE TMOMEIIEHHEM, B TOM 4HCIe O €ro IUIOmMaad, KONMYECTBE MPOXUBAIONINX,
3aperMCTPHPOBAHHBIX H BPEMEHHO IIPEeObIBAFOIIHAX;

- pa3Mep ILIATHI 32 COAEPIKAHHE XKHIOro MOMEIIEHHUS ¥ KOMMYHAIBHBIC YCIYTH (BTH. H
pasMep 3a10IDKEHHOCTH);

- ¥HBIE IEPCOHANBHBIE TaHHbIE HEOOXOAUMBIE JIIsi HCTIONHEHHUS TOTOBOPOB.

3. Yeaorus o6padboTKH

3.1. Iopsimox paGoOTHI C TIepCOHATLHBIMY JaHHBIMA KIIHEHTOB B Ynpasisomed KoMIaniH
permaMeHTHPOBAH [eHCTBYIOMMM 3aKOHOATeNbCTBOM Poccuickor Qenepanyn, BHYTPEHHUMHA
NOKYMEHTAMH YTPaBIAIOMEH KOMNAaHMH M OCYIICCTBIACTCH C COOIIOICHHEM  CTPOTO
OIIpe/IeNICHHBIX MTPABHII U YCIIOBHH.

3.2. O6pa6oTKa NEepCOHANBHBIX JAHHBIX B YTPABJAIOMECH KOMIIAHHH OCYIIECTBIACTCS
myteM cOopa, CUCTEMAaTH3alliH, HAKOIUICHHS, XPaHECHHA, YTOTHCHHA (0OHOBIEHHS, H3MEHEHHS),
MCTIONG30BAHMs, Tepeaadn (MpeJOCTaBieHus, JOCTyNa), O00e3NAYMBaHus, OIOKHPOBAHNL,
VHUUTOKCHHS TIEPCOHATHHBIX /JaHHBIX MCKIIOUMTENBHO Ui obecredenns co0moIeHusl
denepanrbHOro 3aKOHOATENLCTBA H HHBIX HOPMATHBHBIX IIPABOBBIX 2KTOB, COOTBETCTRHS NETISM,
3apaHee OTpE/IeICHHBIM U 3asBJIEHHBIM TIPH cOOpe MepCOHANBHBIX JaHHBIX, yHeTa pe3y/bTaroB
BHIIOJHEHHS JOTOBOPHBIX ¥ MHBIX TPAXIAHCKO-IPABOBBIX 00S3aTENBCTB € CYOBEKTOM
EepPCOHANBHEIX JaHHBIX. [IpH 3TOM HCHONB3YETCA CMeIaHHbIi (aBTOMAaTH3MPOBAHHBIA H
HEaBTOMATH3MPOBaHHEIH) cIIocob 00pabOTKH MePCOHANBHBIX IAHHbIX.

3.3. Cornacue Ha 06pabOTKy NEPCOHATBHBIX JAHHBIX HE TPEOYETCS, OCKOJIBKY obpaboTtka
IIePCOHATBHEIX JAHHBIX OCYIIECTBISETCS B HENAX HCIONHEHHS JIOTOBOpA, OIHOW M3 CTOPOH
KOTOPOr0 SBIAETCS CYOBEKT MepcoHanbHBIX AaHHBX — Kiwent. [lepenada mepcoHambHBIX
JAHHBIX TPEeTBHM JIMIAM OCYIIECTBIAETCA TONBKO B COOTBCICIBMM C JICHCTBYHOLIHM
3aKOHOJIATEIECTBOM, B TOM YHCIIE C HCIOJIB30BAHHEM 3AIIUINECHHBIX TEICKOMMYHHKAIIMOHHBIX
KaHaJIOB CBSI3H.

3.4. VYupapusoimas KOMIIaHMS HE OCYINECTBISCT TPaHCTPAaHHYHYIO —Iepenady
MEePCOHANBHBIX JaHHbIX KiIMeHTOB.

3.5. Cpoku XpaHEHHs [JOKYMEHTOB, COIEpKallWX NEPCOHANbHBIC NaHHbBIC CcyOBEKTOB,
OIPEICISIOTCS B COOTBETCTBHMH CO CPOKOM MEHCTIBHS NOTOBOpa C CYOBEKTOM IEpPCOHATBHBIX
naHebX, PenepanpabM 3akoHoM PP «O6 apxuBHOM Jene B Poccuiickon @eneparmuy» Ne 125-
®3 or 22.10.2004 r., CpPOKOM HCKOBOH HaBHOCTH, a TakKe HWHBIMH TpeboBaHUAMU
zakoHogarenbctBa P®. Ilo mcredeHMM CPOKOB XpaHEHHA TaKWX NOKYMEHTOB OHHM IOIJIEXKaT
YHHYTOKECHHIO.

3.6. C uenBio 3alIUTHl TTePCOHANBHBIX JaHHBIX IIPH HX 00paboTke B MH(H)OPMAIMOHHBIX
CHCTEMaX IePCOHATBHBIX JAHHBIX OT HENpPaBOMEPHOIO WM CIYy4aHHOTo ROCTyNa K HHM,
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YHHYTOXEHHS, W3MEHEHHs, OIOKHPOBAHMS, KOIMPOBAHMS, IIPENOCTABIECHHUS, PACIIPOCTPAHCHNA,
a TakKe OT WHBIX HENPABOMEPHBIX JCHCTBHH ¢ HUMH YIpPaBIsIOMIEH KOMIIaHHEH IPUMEHAIOTCS
OpraHHM3allAOHHBIE H TEXHHYECKHUE MEPEIL.

3.7. Hupextop OO0 «Wmxenep Ilpo LieHTp» yTBEpKAaeT MEPEUCHb COTPYIHHKOB
Vrpasnsiomell KOMIaH!H, HMEFOIIHX JOCTYII K IepCOHAIBHBIM JaHHbM KITHeHTOB.

3.8. IlepconaneHble JaHHBIC ‘ HA OyMaXHBIX HOCHTENSAX XPaHATCA B  CIYXKEOHBIX
TIOMEIIEHUsIX YTpaBIMoOmed KOMIAHHH B YCJIOBHSAX, HCKIIOYAIOIIHX O3HAKOMIICHHE JIHIl, HE
MMEIOIMX JIOMycKa K pabore ¢ mepcoHalNbHBIMH NaHHBIMH KimenTta. BriHOC mepCOHATBHBIX
JIAHHEBIX 3a TTPEAEEI CIyKeOHBIX NOMEIIEHHH, a paBHO UX Iepe/iadya TPETHUM JIMIIAM 3alPelleHa.

3.9. TlepcoHanbHble NaHHbIe KIMEHTOB XpaHATCA B 3JEKTPOHHOM BHJE B JIOKaIbHOH
KOMIBIOTEPHOM CeTH YIpaBisioOlledl KOMIAHHH, B OSJICKTPOHHBIX Manmkax H (ainax B
NEPCOHAIBHBIX KOMIBIOTEPAX COTPYIHHKOB, TOMYIIEHHBIX K 00paboTKe NEPCOHANBHBIX JaHHBIX
KiMeHTOB M 3aIIMINCHHBIX HMHAMBHAyaIbHBM maponeM. Ilepenava, a paBHO pasriauieHHe
Haposisi JOCTyHa K MEPCOHAIEHOMY KOMIBIOTEPY COTPYAHHKA YIPAB/IAIONICH KOMIIAHHH HE
JIOIYCKaeTCA.

4. OcHoBHBIE MEPONIPHATHA M0 obecniedeHuIo HezomacHocTH 06padoTKH
NepPCOHANBHBIX AAHHBIX

4.1 . Yopaensromas komnadus obs3aHa npu o6paboTke nepcoHaNIbHBIX AaHHbIX KiMenToB
NpUHUMATE HeoOXOIHMBIe OpraHH3allHOHHbIe U TEXHHIECKHE MEPHI JUIS 3alUThH IEPCOHATBHBIX
JAaHHBIX OT HECAaHKIIMOHHPOBAaHHOTO WM CIy4alHOIo JOCTylla K HHM, YHMYTOXEHHS,
W3MEHEHHUs, OIIOKMPOBAHNSA, KOMMAPOBAHHS, PacIpOCTPAHEHHS NEPCOHANBHEIX JAaHHLIX, a TaKXKe
OT WHBIX HEMPAaBOMEPHEIX AEHCTBHHI

4.2. JIns 3¢ peKTUBHOM 3aIIMTHI MEPCOHANBHBIX JaHHBIX KIIHEHTOB HEOOXOIUMO:

4.2.1. cobmonars MOPAIOK MONYYEHHS, y4eTa U XPaHEHHUS NEPCOHANBHBIX TaHHBIX
Knuentos;

4.2.2. npUMEHATh TEXHUYECKHE CPEACTBA OXPaHbl, CHTHAIIU3ALIUH;

4.2.3. 3aKIOYUTH CO BCEMH COTPYIAHHKAaMH, CBSI3aHHBIMH C MOJydeHHeM, 0OpaboTkoit u
3alIMTOH TepcoHaNbHBIX JaHHbX Knwmenta, CornameHue o HepasIIalleHWH MEepCOHATBHBIX
mannaeix KinenTa;

42.4. npuBneKkaTh K JAWUCHUIIIMHAPHOM OTBCTCTBEHHOCTH COTPYJHHMKOB, BHHOBHHIX B
HAPYIICHHH HOPM, PEryJIHPYIOIHMX IONydeHHe, 00paboTKy U 3allUTy NEPCOHANBHBIX NaHHBIX
Knuenra.

4.3. Jlomyck X IepCOHANbHBEIM JaHHEIM KUIHEHTOB COTPYAHHKOB YrpaBisomeit
KOMIIaHHMH, He HMEIOIIUX HaiexanmmM o0pa3oM opOpMIICHHOTO IOCTYIIA, 3aIpeInacTcs.

4.4. JlokyMeHTBI, cojepXallde IepcoHaNbHEIE mgaHHble KiweHTOB, XpaHATCA B
MOMENIeHUsX YIpasisromeil KOMIIaHUA, 00ecIeunBalOIUX 3aUIMTY 0T HECAHKIIMOHHPOBAHHOTO
JIoCTyTia.

4.5. 3amura JlocTyma K SIEKTPOHHBIM 0a3zaM JaHHLIX, COJAECPKALIMM [ePCOHAIBHEIE
nanueie KimueHToB, obecneunBaercs:

- HCIOJIb30BaHWEM JIMIEH3HOHHBIX TPOrpaMMHBEIX TPOAYKTOB, NPEIOTBPAINAIONIUX
HECAaHKITHOHHPOBAHHBIA TOCTYII TPETHUX JIMII K NEPCOHATBHEIM JTaHHBIM KiTHeHTOB;

- cucreMod mnaposeid. [laponmm ycraHaBIMBAIOTCS CHCTEMHBIM aJMHHUCTPATOPOM M
co00maroTcs MHAMBHIYATHHO COTPYIHHKAM, MMEIOMHM IOCTYI K MEePCOHAILHBIM JaHHBIM
Knuenros.

4.6. KomupoBath W JejaTh BBIIMCKHM [EPCOHAIbHBIX JaHHBbIX KiMeHTa paspenraercs
UCKITIOYHMTEIBHO B CIIYKEOHBIX LE/IAX C IHCHMEHHOT0 Pa3pelieH st PYKOBOAMTEIS



5. Iopsxok mpenocTaBiaeHAs HEGOPMAIIHH, coepxameil IepCOHATbLHBIE IaHHbIe

5.1. Ilpn oGpamernn CyOBeKTa MEPCOHANBHBIX JaHHBIX (BIaesba STHX TaHHbIX HUIH €ro
3aKOHHOTO NPEJICTABHTENIS) MM MOMYYeHAR 3ampoca YTPaBIsiomas KOMIaH!us Oe3BO3ME3THO
npegocTapiset B Teuenne 30 mHel ¢ JATH MONyYeHHs 3anpoca WK 00pallleH s IePCOHAIbHBIC
NaHEbIE, OTHOCSINMECS K CyOBEKTy TMEPCOHANBHBIX JIaHHBIX, B JOCTYIHOH topwme,
MCKIIOUAIOLIeH NpelOCTaRIe e IEPCOHATBHEIX JAHHBIX, OTHOCSIUXCA K JAPYrHM CyOBeKTaM
IePCOHATBHBIX JIAHHBIX. :

5.2. CropoHHHMEe OpraHH3alli¥ HMEIOT IIpaBO JOCTyNa K MNEPCOHAIBHBIM JaHHBIM
CcyOBEKTOB MEPCOHAIBHBIX JIAHHBIX TOJIBKO, €CIH OHH  HAJICJCHB HE00X0AUMBIMHU
NOTHOMOYMSMH B COOTBETCTBHH C 3aKOHOJaTelbcrBoM Poccuiickoit ®enepanmu, 1ubo Ha
OCHOBAHMH HOTOBOPOB C YIIpaBisiouledl KOMIAHHEH, 3aKMOYCHHBIX B CBA3H C TPeOOBaHHAMH
3aKOHOaTENLCTBa Poccuiickoi Denepaniui.

OCHOBaHMEM JUIs COTPYJHHMKA YIpaBIfiOmiell KOMNAaHHH B MEIAX MPEJOCTaBICHHA
MH(OPMAIIHK O NEPCOHANBHBIX JaHHBIX CYyOBEKTOB CIIYXKHMT PE3OJIONHS JUPEKTOpA OpraHN3aliy
Ha COOTBETCIBYIOmEM 3ampoce mm60 (aKT MOANMCAHHS coramenus (gorosopa) 00
nuH(pOpMALHOHHOM 0OMEHE.

B cormamenme (gorosop) 06 wuHGOPMAIMOHHOM OOMEHE BKIIOYAETCH YCIOBUE O
HepasIJTallleHHH CBEJICHHH, COCTABJSIOIIHX NEPCOHANBHBIE JaHHBIE CYOBEKTOB, a TaKKe
cmyxebHo# HHbOpMalmy, CTaBIlell H3BECTHOH B XOJ€ BBINOJIHEHHS PpaboOT, ecld JUIA MX
BBITIO/THEHHSI IIPEAYCMOTPEHO HCIIOJIB30BAHUE TAKUX CBEICHHUI.

5.3. Tlpu mepenade MePCOHANBHBIX NAHHBIX CyOBEKTOB YIpaBisitomias KOMIAHHA H
YIIOTHOMOYEHHBIE MM JIODKHOCTHBIE JIHI[a CODIIONAIOT ClIe/lyfolie TpeOOBaH!S:

— He cOoOOIIarOT NMEPCOHANBHBIE JaHHBIE TPeThel CTOpPOHE 0e3 IMHCHMEHHOTO COTJIACHS
cy6heKTa, 32 HCKIIFOYEHHEM CITYYaeB, KOT/a 3TO HEOOXO0IMMO B LIEJIAX NPEAYTIPEKIACHUS YIPO3b
XH3HH M 3JI0pPOBBI0 CYOBEKTa, a TaKKe B CIydasX, YCTAHOBIEHHBIX (elepabHbIM
3aKOHOJATENBCTBOM;

— TpeayNpeXAr0T JIHL, IOJYYalomuUX NePCOHANBHEIE JAHHBIC, O TOM, YTO JTH JaHHBIC
MOTYT GBITh HCIIOMb30BaHbl TONBKO B LEJSX, U1l KOTOPHIX OHH COOOIICHBI, H TPEOYIOT OT 5THX
JIAL{ TOATBEPIKACHHS COONFOZCHHS TOr0 YCIOBHS, 3a HCKIIFOUCHHEM CIIy4aeB, YCTAHOBICHHBIX
dbeiepaTbHBIM 3aKOHOJATETECTBOM;

— He OTBEYAIOT Ha BOIPOCHL, CBA3aHHBIE C NPEJOCTABICHHEM ITIEPCOHANLHON HHpOpMaH,
OOBIM TPETHAM JIHI[aM 6e3 3aKOHHBIX OCHOBaHHMH (THCBMEHHOTO 3apoca);

— BeNyT yder Mepefaud IIEPCOHANBHBEIX MAaHHBIX CYOBEKTOB MO MOCTYNMBIIMM B
Komnanumio 3anpocaM cyOBeKTOB.

6. O6a3anHOCTH YIIPABJIAIOMEeH KOMIAHUH

6.1. Ynpapnsitomasi KomrnaHust 00s3ana:

6.1.1. OcyiecTBisTh 00pabOTKY MEpCOHANBHBIX NaHHBIX KIHMEHTOB MCKIIOYHTENLHO B
NENAX OKa3aHus 3aKOHHbBIX ycuyr KiueHram.

6.1.2. Tlonyyats nepcoHanbHbIe JaHHbIe KiTMeHTa HemoCpeACTBEHHO Y Hero caMoro. Eciu
niepcoHanbHble JanHble KireHTa BO3MOXHO MONYYHTh TOJIBKO Y TPETbEH CTOPOHBL, TO KineHT
NOJDKeH ObITh yBeZOMIIEH 00 3TOM 3apaHee ¥ OT Hero JO/KHO OBITh NOJYYEHO MHCHMEHHOE
corsiacue. CoTpyJHUKH YIpaBisAiOLIEd KOMIAHWHM IOJDKHBI coobumrte Kiuentam o memix
MIpeAIoNaraeMplX KWCTOYHMKaxX ¥ crnocobax MOMy4YeHHs MEPCOHANBHBIX JaHHBIX, a TaKKe O
XapakTepe Mo UIekKaIMX MOMYIECHHIO MEPCOHANBHBIX JAaHHBIX M IOCICACTBUAX 0TKa3a KIACHTA
JIaTh THCEMEHHOE COIVIACHE Ha HX ITOIYYEHHE.

6.1.3. He monyuars u He obpabaTsBaTh HepcoHanbHbIC JaHHBIE KitMenTa 0 ero pacosoi,
HAI[HOHAIBHON NPHHAJIE)KHOCTH, TONUTHYECKHX B3ITIANAX, PEMIHO3HBIX MM (rmocopekux



yOEKIEHHAX, COCTOSHMM 310POBBS, MHTHMHOM JKH3HH, 32 HCKIIOYCHHEM CIy4acs,
IIPEeYCMOTPEHHBIX 3aKOHOM.

6.1.4. TIpemocTaBiaTh AOCTYH K CBOMM INEPCOHATHHBIM JaHHBIM KiHeHTy HIH €ro
3aKOHHOMY IIPEACTABHTEMO TpH obpalneHHH 100 MpH MOTYYCHHH 3ampoca, COAEpKallero
HOMEP OCHOBHOTO ZOKYMEHTa, YAOCTOBEpSIOMmEro THyHOCTh KiMeHTa HIH ero 3aKOHHOIO
NpEACTABUTENS, CBEACHHSA O JaTe BHIJIAYM YKa3aHHOTO NOKYMEHTA M BBUIABIIEM €0 Oprase u
COBCTBEHHOPYUHYIO MOANHCH KITMEHTa MM €ro 3aKOHHOTO TIPeJICTABUTENA. 3aIpoc MOKET OBITh
HanpaBleH B OJEKTPOHHOM (OpME ¥ IONNHCAH 3JIEKTPOHHOM UM(POBOH MOAMUCHIO B
COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickod @emepamuu. CBeleHHS O HaIWYdH
HepPCOHATBHBIX JTaHHBIX JOJDKHBI OHITH IMpefocTaBiens! KiuenTy B I0CTYIHOH (opMe H B HHX
He JOIDKHBI COJEpXaThCs TepCOHANbHBIE NaHHBIE, OTHOCSAIIMECS K IPYrHM CyObeKTam
MIePCOHATBHBIX JAHHBIX.

6.1.5. Orpanununte nparo KiweHTa Ha HOCTYN K CBOHM IE€PCOHATBHBIM JTaHHBIM, €CIH
MpefioCTaRIeHHe MEePCOHANBHBIX [AaHHBIX HApyIIaeT KOHCTHTYIHOHHBIE MpaBa ¥ CBOOOMbI
NPYTHX JTALL

6.1.6. ObGecrmeunTh XpaHEHHE ¥ 3alUTYy [EPCOHANbHBIX JaHHBIX Kimenta oT
HEIpPaBOMEPHOI0 UX UCIOIB30BaHUS HIIH YTPATHL

6.1.7. B ciyyae BbISBIEHHS HEJOCTOBEPHBIX IIEPCOHAIBHBIX JaHHBIX HITH HENPAaBOMEPHBIX
JIEHCTBAN ¢ HEMH OIleparopa Ipy oOpaleHuy WK 1o 3anpocy CyOBeKTa MEPCOHATIBHBIX JIaHHBIX
WJIH €ro 3aKOHHOTO IIPECTaBHTE A TM00 YIIOJHOMOYEHHOTO OpraHa IIo 3aIlluTe IpaB cyObeKTOB
HEePCOHAIBHBIX JaHHBIX OmepaTop o6s3am1 oCymecTBHTE OI0OKHPOBaHKHE IIEPCOHANIBHBIX JTaHHBIX,
OTHOCSINUXCA K COOTBCTCTBYIOIIEMY CYOBEKTY IEpPCOHAJBHBIX NAHHBIX, ¢ MOMEHTa TakKoro
oOpallleHHs WK NOTYyYSHHA TAKOTO 3apoca Ha IEPHO/ IPOBEPKH.

6.1.8. B cayuae moarBepxaeHHs ¢axkTa HEJOCTOBEPHOCTH IEPCOHATBLHEIX JaHHBIX
OIepaTop Ha OCHOBAHUHU JIOKYMEHTOB, IIPEJICTABIEHHBIX CYOBEKTOM MEPCOHATBHBIX NAHHBIX HIIH
€ro 3aKOHHBIM IIPEeACTABHTENEM MO0 YIIOJHOMOUYEHHEIM OPraHOM IIO 3alllUTe MpaB CyOBEKTOB
NEePCOHAIBHBIX TAHHBIX, HJIH HHBIX HEOOXOIMMBIX JOKYMEHTOB 00S3aH YTOYHHTE [EPCOHANBHEIE
JIaHHBIE U CHATH UX OJIOKHpOBRAHME.

6.1.9. B ciy4yae BEHISBICHHMsS HENPaBOMEpPHBIX JNEHCTBUH C IEPCOHAIBHBIMM JIaHHBIMH
ONepaTop B CPOK, He MPEBBINAIONMI TpeX pabounx JHEH C JIaThl TAKOTO BHISABIEHUS, 0053aH
YCTpPaHHTh NONYUICHHBIE HapylleHUs. B ciydae HEBO3MOMXHOCTH YCTPAHEHHs IOMYLIEHHBIX
HApYIIEHU#M OMeparop B CPOK, HE MPEBBINAIOMMIA Tpex pabouwx JHEH ¢ NaThl BBIABICHHS
HETIPAaBOMEPHOCTH ACUCTBMI ¢ MEPCOHATBHBIMHU JaHHBIMHA, 00s3aH YHHYTOKHTh [IEPCOHAIBHBIE
nanebie. OO0 ycTpaHE€HHMH JONYIICHHBIX HAapyMIEHHH WM 00 YHHYTOXEHHH IT€PCOHAIbHBIX
JIaHHBIX oneparop o0sf3aH YBEHOMHTH CYOBEKTa MEPCOHAIBHBIX AAHHBIX HJIH €r0 3aKOHHOTIO
NpEeICTaBHUTENs, a B ClIydae, eciid oOpaleHne |k 3apoc ObLUTH HAIllPAaBJICHBI YIIOJTHOMOYEHHBIM
OpraHoM IO 3alIUTe MpaB CyObEKTOB MePCOHANBHBIX JAHHBIX, TAKKE YKa3aHHBIH OpraH.

6.1.10. B cny4ae noctuxenus neam oOpaboTKH MEPCOHANBHBIX JaHHBIX OrepaTop o0d3aH
HE3aMeUIMTEIbHO  NpeKpaTHTh 00paboTKy INEpCOHANBHBIX JAHHBIX M YHHYTOXHTH
COOTBETCTBYIOIIHE NEPCOHATBHBIC JaHHBIC B CPOK, HE MpEBHIMAOMME TpeX pabouux MHEH c
JaThl JOCTHKEHHA IETH 00pabOTKH MEepPCOHANBHBIX JAHHBIX, €CIIH HHOE HE TPEAYCMOTPEHO
(denepasbHEIMH 3aKOHAMH, M YBEIOMHTb 00 9TOM CyOBEeKTa HMEepCOHANBHBIX JAHHBIX MM ero
3aKOHHOTO IIPEJACTABHTENsA, a B ClIy4ae, eclTd oOpallleHHe WIM 3alpoc OBUIH HarpaBJIeHb
YIOJHOMOYEHHBIM OPraHOM IO 3aliuTe NpaB CYOBEKTOB NEPCOHANBHBIX [AaHHBIX, TaKKe
YKa3aHHBIA OpraH.

7. [Ipasa Knuenra

7.1. KieHT uMeeT npapo Ha:
- JocTynm K HHbOpManuu o camoM cebe, B TOM HHCIe cojepxkarieil HWH(OpPMAIHIO
NOATBEPK/ICHUS (akra 06pabOTKH NEPCOHATPHBIX AAHHBIX, a TaKXKe Lelb Takoi oOpaboTku;
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croco6bl  06pabOTKM TNEpCOHANBHBIX J@HHBIX, IPHMEHACMBIE YINPABIAIOWICH KOMIAHHEH;
CBEJIEHHs O JIAI@X, KOTOpble HMEIOT JOCTYNl K NEPCOHAIBHBIM JAHHBIM HJIH KOTOPBHIM MOXET
ObITH IpPEJOCTABIEH TaKOW JOCTYI; MepedeHb 00pabaThIBa€MBIX IIEPCOHANBHBIX AAHHBIX H
HCTOYHHMK MX IOJy4YeHHd, CPOKH oOpabOTKH MepCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX
XpaHEHHUS; CBEACHHUSA O TOM, KaKie IOpHANYECKHe NOocaencTBHs A1 KimenTa MoXeT moBleyb 3a
cobo#t 06paboTka ero NepcoHaNBHBIX JaHHBIX

- onpeienieHne GopM u crrocoboB 06pabOTKH ero NeEPCOHANBHBIX JaHHEIX;

- orpanr4enne crnoco6oB u Gopm 06paboTKH NEPCOHANBHBIX JIAHHEIX;

- 3alIpeT Ha PacIpOCTpaHeHHe epCOHATBHEIX JAaHHEIX O€3 ero cornacus;

- U3MEHEHHE, YTOUYHEHHE, YHHITOKEHHE WHPOPMAITHA O caMOM cede;

- obxaloBaHWe HENPAaBOMEPHBIX JIEWCTBHM wiu OesneiictBui 1o  o6paboTke
NEePCOHATBHBIX JJAHHBIX M COOTBETCTBYIOIIYIO KOMIIEHCAIHIO B CYI€OHOM MOPSIKE;

- MHBIE [IPaBa IIPEeIyCMOTPEHHBIE 3aKOHOM.

8. Kon(puaeHIHAILHOCTH NEPCOHATBHBIX JaHHbIX KiineHnToB

8.1. CBeaenus 0 NEpCOHAIBHEIX JaHHBIX KIMEHTOB, AB/LIOTCS KOH(UICHINAILHBIMH.

8.2. Vmpasnsromas koMmauus obecrnednBacT KOH(UACHIMAIBHOCTh IIEPCOHANBHBIX
IlaHHBIX U 00s3aHa HE JOITyCKaTh WX PaclIpOCTPaHECHHs TPEThUM JHIIOM 6e3 cornacusa Kinentos
m60 HaTMIKsA KHOTO 3aKOHHOTO OCHOBaHHS.

8.3. Jluua, uMeroIHe JOCTYH K MepcoHaNbHEM HanHbM Kimentos, o6sa3ansl cobmonaTs
pEKUM  KOH(HICHIHMATBHOCTH, OHM JODKHEL OBITh NPEAympeKACHH O HEOOXOAHMOCTH
COOMIOEHHsT PEKHMa CEKPETHOCTH. B CBA3H ¢ pekuMOM KOHGHACHUMATLHOCTH HHGMOPMAIMH
NEpCOHANIBHOTO ~ XapakTepa JO/KHBI — TNpPeAyCMAaTPHBAaTbCA  COOTBETCTBYIOIIME  MEpPBI
6ezonacHOCTH JUIS 3aLIMTHL JAHHEBIX OT CJIy4aliHOTrO HIIH HECAHKIIMOHMPOBAHHOTO YHUUTOXEHHS,
OT cIyJaiiHOM yTpaThl, OT HECaHKIIMOHMPOBAaHHOIO JOCTyNa K HHM, H3MEHEHHsS HIH
pacnpocTpaHeHus.

8.4. Bce Mepbl KOHQHUISHIMAIPHOCTH pH cOOpe, 00paboTKe U XpaHEHHH NEPCOHAIBHBIX
nauHbIX KIIMEHTOB pacnpocTpaHsMioTes Ha BCe HOCHTENH HHGOPMAIMH, KaK Ha OyMaXkHbIe, TaK U
Ha aBTOMAaTH3UPOBaHHEIE.

8.5. PewuM KxOHOUIEHIMAIBHOCTH MEPCOHATbHBIX MJAaHHBIX CHHUMAEICs B Clydae
06e3IMYMBaHUA KM BKIIOYEHHS HX B OOMIEAOCTYNHBIE HCTOYHMKH NEPCOHAIbHBIX JaHHBIX,
€CITH HHOE HE ONPENENICHO 3aKOHOM.

9. OTBeTCTBEHHOCTD 32 HapymeHHe TpeGoBaHHH, PeryTHPYIONIHX N0y YeHHE,
00paboTKy H XpaHeHHEe EPCOHATLHBIX JaHHBIX

9.1. JlomKHOCTHBIE NHIla YIpaBIAIOIEeH KOMIaHuH, 0OpabaTeiBaloOIie MEPCOHANLHEIE
JlaHHBIE, HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C JCHCTBYIOHIMM 3aKOHOJIATelIbCTBOM
Poccuiickoit Denepanun 3a HapylIeHHe PEXAMA 3aITATHL, 00pabOTKH U MOPSAIKA HCTIOTh30BAHKS
3TOM MHpOpMAaIUH.

9.2. Jlama, BHHOBHEIE B HApyIIEHWH HOPM, PETYJIHPYIONIMX IOTydYeHHe, oOpaboTKy H
3aIIUTy  MEPCOHATBHBIX  JaHHBIX, HECYT JMCHMIUIMHAPHYIO, TIpakIaHCKO-TIPABOBYIO,
aJIMAHUCTPATUBHYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C JEHCTBYIOIIAM
3aKoHOnaTeNnbeTBOM Pocceutickoit Menepanum.

10. 3axa04HTeILHBIE MOJ0MXKEHH

10.1. Hacrosmee IlojnuTHKa BCTYIAeT B CHIY C MOMEHTA €€ YTBEPKICHHUS JAPEKTOPOM
Yupapnsroneil KOMIaHuH.



10.2. Hacrosmee IlonmmMTHKa MOMIEKHAT KOPPEKTHPOBKE B Ciydac H3MCHCHHA
sakoHOaTenbcTBa Poccuiickoit Dezepallid, PETYIHPYIOLIMX OpPraHoB B 00IIacTH 3alIHTHI
[EepPCOHANBHBIX JJaHHBIX, BHYTPEHHHX JOKYMEHTOB VY npaBisiiolel KOMIaHHK B 00IaCTH 3aIlHThI
KoH}HIeHIMATEHOH HHQopMmaiwmH. IIpy BHECCHHHM W3MeHeHHH B 3arosoBke I[lomMTHKH
yKa3eIBAeTCSI HOMEP BEPCHH M JlaTa IOCIEIHEr0 obHoBieHus pemakimu. HoBas pemaxumys
[TOTMTHKH BCTYIAET B CATY C MOMEHTA €€ YTBEPXKICHHA THPCKTOPOM Vupapasromei KOMITaHHH
¥ pa3MeIleHns Ha caiiTe Y IpaB/isiioLiel KoMIaHHuH. i

10.3. B cirydae H3MeHEHHUs 3aKOHOIATENbCTBA PoccuiicKoH deneparys B 001aCTH 3ALIMTHI
[ePCOHATBHBIX JaHHbIX, HOpMbI IloNHMTHKH, NPOTHBOpEYAIIHE 33KOHOJAATCILCTBY, HE
NPHUMEHSIOTCS 10 IIPHBE/ICHHS MX B COOTBETCTBHE.

10.4. JlefictBytomas pexakuus [lonuTHKE XpaHHTCs 1O ampecy: Tymbckas 00m1acTs,
nocesiok JlenuHckn#, yauna Jleausa, oM 12.
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